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INOJIOKEHUE B
O MIKOJHbHOM EMBJIUOTEKE
MAOQOY HTT O «COIII No7»

I. O6mme mosoxeHust

1. Tlonoxenne o mKompHOM OmOmmoreke MAOY HTI'O «COIIINe7» (mamee —
ITonoxenue) pa3paboTaHo B cooTBETCTBUH ¢ DenepaabHbIM 3aKOHOM 0T 29.12.2012r. Ne 273-
@3 «O6 obpazosaruy B Poccuiickoit Deneparyny, OenepansHeM 3aK0HOM 0T 25.07.2002r. No
114-®3 «O mpoTHBOAEHCTBHM SKCTPEMHCTCKON JHesrensHOCTH» (pen. ot 21.07.2014 ¢
H3MCHECHUSAMH, BCTynuBImuME B cuity ¢ 02.08. 2014), OenepanpubiM 3akoHoM 0T 29.12.2010r.
Ne 436-@3 «O 3amute netelt ot HHbOPMAIMY, IPHIMHIOMIEH BPEl HX 310POBBIO U PA3BUTHION,
DenepanbHEM 3aK0HOM 0T 24.07.1998r. Ne 124-03 «O6 OCHOBHBIX TrapaHTHAX NpaB PeOSHKA B
Poccuiickot ®enepamun», @enepanbbiM 3akoHOM 0T 29.12.1994r. Ne 78-®3 «O
OubmoTedHoM nerne», B cootBeTcTBHH ¢ ®I'OC HOO, ®I'OC 000, Canllun 2.4.2.2821-10
«CaHHTapHO-3NMIEMHUONOTHIECKIE TPeOOBaHMS K YCIOBHSIM M OpraHH3alMM OOYyUeHHS B
00Ie06pa3oBaTENbHEIX  yUPEKACHUIK» (C HM3MEHEHWAMH), YCTaBOM 06Pa30BaTEILHOM
OpraHH3alluy.

Hacrosmee Tlonoxernune pacnpocrpansercs Ha 6ubmoreky MAOY HTTO «COIIINe7»
(manee — IlIxosa).

2. bubnuotexka sABIAeTCS CTPYKTYPHBIM monpasnencHreM IIIKONEL, yJacTBYIOIIEM B
y4eOHO-BOCIIUTATENLHOM IPOIIECCE B IENIX 00ECHIeUeH s IPaBa yIaCTHHKOB 06Pa30BaTEIEHOTO
nporecca Ha 6eCIUIaTHoe M0Jb30BaHIe OHOIHOTEYHO-HH(DOPMAORHEIME PECYPCAM.

3. Hesremprocts Gubmiorexn IIkoner orpaxaercs B YcTaBe 06meo6pa3oBaTeIbHOTO
yapexzenns. OOGecrieqeHHOCTs OHOMMOTEKH Yy4eOHBIME, METOIWYECKMMH ¥ CHPaBOYHBIMU
JOKYMEHTaMH YYHUTHIBACTCS IPH JIMIEH3UPOBAHUH 00Ie00pa30BaTeIbHOTO YUPEKICHHUS.

4. Lenmu GUOTMOTEKH COOTHOCATCS C LEISIME 0011e06pa30BaTeIbHOr0 YIPEKISHHUS:

- (opmupoBanme 0OIIeH KyTBTYpHl JHYHOCTH OOYYAIOMMXCS Ha OCHOBE YCBOCHHS
00s13aTeNBHOT0 MHHAMYMa COIEPXKaHHs 00mIeo6pa3oBaTeNbHBIX HPOTpaMM, MX aNalTarus K
JKM3HH B 00IIECTBE;

- CO3/aHWe OCHOBBI I OCO3HAHHOTO BBIOOpPa H TIOCIEAYIOLIETO OCBOEHHSA
podeccHoOHaBHBIX 00pa30BATEIBHEIX TPOTrPaMM;

- BOCIHTaHHE TPAXIAHCTBEHHOCTH, IATPHOTU3MA, TOJICPAHTHOCTH, YBaXKEHHS K
(yHIaMEHTaNbHEIM TIpaBaM | CBOGOJaM JEIOBEKa, PA3HBIM KyJIbTYpaM H S3EIKaM, TPYIOIIOGHI,
TIOO6BH K OKPY’KAIOIIEH MPHUPOJIE, CEMBE;



- (OPMHPOBAHUIO 3/10POBOTO o0Opas3a KHU3HH.

5 BubmuoTeKa PYKOBOZACTBYETCS B CBOCH JESATCIBHOCTH denepanbHEIMU  3aKOHAMHL,
yKa3zaM#d M paclopsKECHIIMU [Ipesunenta PoccuicKoH deneparyy, IOCTAHOBICHUAMH H
pacropsokeHusME  1IpaBUTENBCTBA Poccuitckoii (Denepanuy ¥ HCIONHATEILHBIX OPraHOB
cyGrexToB Poccmiickoil Denepauuy, pelIeHusIME  COOTBETCTBYIOIIETO  OpraHa yIIpaBIIECHHS
o6pazopanueM, ycraBoM [IIK0JIbI i HACTOAIIIM TTomOXEHHUEM.

6. JlesTenbHOCT OMOMMOTEKH OCHOBBIBACTCS Ha [pUHITANAX JEMOKpATHH, IyMaHU3Ma,
06IIeIOCTYIHOCTH, IPUOPUTETa FEIOBEUECKAX [IEHHOCTEH, OTCYTCTBHA AUCKPMMHHAIUHM IO
KYIBTyPHOMY, S3BIKOBOMY, COLMAILHOMY, [IOJIOBOMY TpH3HAKY, CBOOOIHOrO pa3sBUTHA
JIMHOCTH, CBETCKOTO XapakTepa 00pa3oBaHusL.

7. Tlopsmox IMOJb30BAHKS HCTOYHHKAMH yH(QOpPMANKY, IepedeHb OCHOBHBIX yCIyr' M
YCIOBMS WX TPENOCTABICHUSA ONPENCIIIOTCA macrosmuM 1lonoxenueM u llpaBunamu
[10JT530BaHKS OHOTHOTEKOM.

3 IIlkoja HeceT OTBETCTBEHHOCTh 3& MHOCTYNHOCTE M KadeCIBO OubIMOTEUHO-
MH(GOPMAIMOBHOTO 00CITyKIBAHUS OMOMTMOTEKH.

B GuOnHOTEKe 3alpelnaceIcs H3jlaHue M - pacupOCTPAHCHHE MeYaTHbIX, AayAHo,
ayJMOBU3YAIbHBIX ¥ HHBIX MaTepHalloB, comepKamux XO0TA Obl OfMH W3 NPHU3HAKOS,
IpeyCMOTPEHHBIX JACThIO mepsoii cratbl 1 PenepalbHOTO 3aKOHa OT 25.07.2002 Ne 114-@3
«O TIPOTHBOEHCTBHH SKCTPEMUCTKOU JESTEIBHOCTHY.

TIepCOHANBHYI0 OTBETCTBEHHOCTH 33 COOTBETCTBHC hoHmoB GMOIHOTEKU TPEOOBAHUAM
JeHCTBYIOMETO 3aKOHO/IATEbCTBA BO3IaraeTes Ha 3aBeIyIOMEro ONOMMOTEKOH

Komuccue#t, CO3MAHHOM IO IIPUKa3y JMPEKTOpa IIKOJBL BCC MOCTYIAIOIIKE B
GUOIMOTEKY JTOKYMEHTHI, JUTEpaTypa B 0Gs3aTeTPHOM TOpSAKE cBepsioTcs ¢ DenepalbHbM
CIIHCKOM SKCTPEMHCTCKAX MaTepuajioB 1 pa3 B TOX TMPOBOAMTCA peBu3us OHOIMOTEUHBIX
$hoHIOB Ha BBIABJICHHE IMTEPATYPEL, IPHUMHSIONIEH B/l 3M0POBBIO W PA3BUTHIO JeTeil, B TOM
ypcIie SKCTPEMHICTCKOTO XapaKTepa.

B GuGmmoTeke 2 pa3 B Mecsl OOHOBILIOTCSA INaHHBIC M3 denepabHOTO CIIHCKA
SKCTPEMHCTCKUX MaTepHajoB, KOTOPDIC pacredaThIBAlOTCA W HOOABJIAIOTCS K - paHee
pacreyaTaHHOMY CIIHMCKY. OGHOBIEHHBIH CIHCOK SKCTPEMHCTCKAX MATEpHajioB COXPAaHACTCA
KadKJ[BIH pa3 HA KoMIBIoTepe GubnuoTekaps ¢ yKasaHueM Jathl 0OHOBIIEHHS.

TIpu oGHapyKeHHH MaTepHalIoB, BKTIOUSHHBIX B PeiepanbHBIH CIIMCOK SKCTPEMUCTCKUX
MaTepHasIoB, 4 TAKXKE MaTepHasloB, HAHOCAIIHX BPCA 3/[OPOBBIO M PA3BHUTHIO 00YHAIOIMUXCsl, OHH
M3BIMAOTCS, COCTABJIETCS aKT O CHHCAHWM M yHHYTOXCHHM HCKITIOUEHHOM W3 OHONMMOTEeK!
TUTEpATyphl H MaTepHaloB.

9. Opranu3aliis 00CITyKHBaHK yIaCTHHKOB 06pa30BaTebHOr0 MPOLecca IPOU3BOSUTCA
B COOTBETCTBHME C IPABIIAMM TEXHHKH 0€30IaCHOCTH W IPOTHBONONKAPHBMH, CaHUTAPHO-
TUTUCHUYIECKUMH TPEOOBAHUAMU.

I1. OcHoBHBIE 32X2a9H

10. OCHOBHBIMH 337a4aM¥ OHOIHOTEKH SBILIFOTCA:

a) obecreyeHwe YYaCTHHKaM OOpa30BATENBHOTO Ipomecca - 00yJaroIuMe,
IIeJarOTHYECKUM PabOTHMKAM, POTUTEIAM (HHBIM 3aKOHHBM TIpEeNCTABUTEIIM) 00yYarOHIXCs
(manee - OJIB30BATENSAM) - AOCTYIA K HHGMOPMAIMHY, 3HAHIAM, HAESIM, KyJIETyPHBIM [IECHHOCTAM
ITOCPEICTBOM HCIIOJTb30BAHMUSA 6r6IMOTEYHO-MH(DOPMALUOHHBIX pecypcoB
06111e06Pa30BATENBHOI0 YUPEXKICHHS Ha PasIAIHbIX HOCHTEILIX: 6yMaXHOM (KHIDKHBIA (DOHL,
(OH/L IEPHOIUYECKUX H3aHUH); mudposoM (CD-IuCKH); KOMMYHUKATHBHOM (KOMIIBIOTEPHBIC
CETH);

6) BOCIUTAHHE KyJIbTYPHOTO ¥ TPAX/AHCKOr0 CAMOCO3HAHHS, Pa3BUTHH €TO TBOPYECKOTO
IIOTEHIIAAA;

B) (GopMHpPOBaHHE HABBIKOB HE3aBHCHMOTO GUOIMOTETHOTO HOJB30BaTesl: O00yueHue
TIOHCKY, OTOOPY ¥ KPUTHUECKOH OleHKe HH(POPMAIUHT,

r) GopmupoBanue KOMYOPTHON OUOIMOTEUHOH CPE/IBL.

II1. OcHoBHBIC PYHKI[HH



11. JIs peamu3arus OCHOBHEIX 3a/1a4, OHOIHOTEKA:

a) KOMIUTEKTyeT (OHI Y4eOHBIMU, XYHO)KECTBEHHBIMH, HAy4YHBIMH, CIIPAaBOYHBIMH,
MENarorTM4ecCKUMH U HAyYHO-TIONYJSIPHBIMH ~ JOKYMEHTAMH Ha  TPaJULMOHHBIX U
HETPAJUIMOHHBIX HOCHUTE/IX HWHGOpPMaluu B COOTBETCTBHH ¢ DemepanbHBIM 3aKOHOM OT
25.07.2000 Ne 114-®3 «O npoTHBOAEHCTBHHM 3KCTPEMHUCTKOM IEATENHHOCTHY», HE IOIIyCKas
nosiBNieHUss B OubnmmoreyHoM (GOHAE INKONBI IE€YAaTHBIX MAaTEPHATOB SKCTPEMHUCTCKOTO
xapakTepa:

- OCYIIECTBIIAET pa3MEINEHIE, OPraHU3aLUI0 U COXPAaHHOCTh JOKYMEHTOB;

6) co3gaer HHPOPMAITMOHHYIO IPOLYKIIHIO:

- OCYIIECTBIIAET aHAMTHKO-CUHTETHYECKYIO TepepaboTKy HH(opMaIuy;

- OpraHu3yeT U BefleT KaTajior (ayaBUTHEIHA, CHCTEMAaTHIECKHUH ),

- paspabaTbIBaeT peKOMEHIaTeNbHble Oubmmorpadudeckue mocobus (CHMCKH, 0030pHI,
yKa3aTeny u T.I1.);

- obecrieunBaeT HHGOPMUPOBAHKE ITOIB30BaTENEH 00 HHG)OPMAITHOHHOM TIPOTYKITHH;

B) OCYIIECTBIIIET T pepeHIuPOBAHHOE 6ubImoTeTHO-NHPOPMATHOHHOE
o0ciryxuBaHHE 00YJAIOIUXCS:

- IIpenocTaBIsieT WHGOPMAIMOHHBIE PECYpPCHl Ha pa3IMYHbIX HOCHTEISX Ha OCHOBE
M3Y4EHHUS UX UHTEPECOB U HHPOPMAIHOHHBIX TOTPEOHOCTEH;

- CO37aeT YCIOBHS UL peali3alliil CaMOCTOSTEIIbHOCTH B OOYYCHHH, MTO3HABATEIILHOIM,
TBOPYECKON AEATEIBHOCTH C ONOPOI Ha KOMMYHHUKAIIHIO,

- opraHuzyeT oOyueHHE HABBIKAM HE3aBHCHUMOI0 OWOIHOTEYHOrO IIOJIL30BATEN H
norpeduTens HHQOpPMaIKH, COREHCTBYET HHTETPallii KOMILIEKCA 3HAHUM, YMEHUN W HABBIKOB
paboTsI ¢ KHUTOM U uH(GOpMaIHEH;

- OKa3plBaeT HMHGOPMAIMOHHYIO MOJNIEPXKKY B pEIICHHH 34144, BO3HHKAIOIINX B
mporecce UX yudeOHOH, caMo00pa3oBaTeIbHOM U TOCYTOBOM MEeSITEIEHOCTH;

- OpraHu3yeT MacCOBBIE MEPOIPHUSATHS, OPHEHTHPOBAHHBIE Ha pa3BUTHE OOmEeH u
YUTATEIbCKOM KYJIbTYPbI INYHOCTH, COAEHCTBYET Pa3BUTHIO KPUTHICSCKOTO MBIIIICHHUS;

- COJEHCTBYET WIEHAM MEAAarorM4eCcKOro KOJUIEKTHBA M aJMHUHHUCTPAIHH YIPEKICHUS B
OpraHu3alyu 00pa30BaTeNIbHOTO MPOIlecca U J0CyTa 00yIaromuxCst

r) OCYITECTBIISET G bepeHInpOBaHHOES 6ubmoTedHO-nHGOPMAITHOHHOE
00CITyKIBaHUE [TEIArOTHYECKUX PAaOOTHHKOB:

- BBIABIIIET MHOOPMalMOHHbIE IIOTPEOHOCTH H YAOBICTBOPSET 3aIPOCHI, CBI3AHHBIE C
oOydJeHueM, BOCIIHTAHUEM H 3I0POBbEM JeTeii4

- YIOBIIETBOPSET 3aIPOCH IIOJNB30BaTeNed W MHOOPMHUPYET O HOBBIX IOCTYILICHHIX B
6ubIHuOTEKY;

- KOHCYJIBTHPYeT IIO BOIpOCAaM OpraHU3allHd CeMEHHOro YTEHWs, 3HAKOMHT C
uHOpMaIel I0 BOCIIUTAHHUIO JICTEH;

- KOHCYJIbTHPYET 110 BOIpocaM yUeOHBIX U3JaHWH I 00yJarOmuXcsl.

IV. Opranuzanus 1eATeJILHOCTH ONOIHOTEKH

12. IlIxonpHas OuOMMOTEKA IO CBOEH CTPYKTYpE AEIUTCS HAa a00OHEMEHT, YATATBHEIM 347,
oTHaeN yueOHUKOB.

13. bubnuoreuno-uHGOpMAIMOHHOE OOCITY)KHBaHUE OCYIIECTBISETCS HAa OCHOBE
6u6110TeIHO-HH(POPMALIMOHHEIX PECYPCOB B COOTBETCTBHH C YY€OHBIM M BOCIHTATEIBHBIM
IIaHAMK 00IIe00pa30BaTENbHOTO YUPEKACHUS, IPOrpaMMaMH, IIPOEKTaMH ¥ IUTAHOM pabOoThI
OuOIHOTEKH.

14. B nensax obecmedeHuss MOJSPHHU3ANUN OUOMOTEKH B YCIOBHIX HH(DOpPMaTH3AIIHN
oOpa3oBaHHsS M B IIpeenax CpeACTB, BBINESIEMBIX YUpeIUTENsIMH, 00meoOpazoBaTelbHOE
yUIpexKIeHHe oOecrieunBacT ONOIHOTEKY:

- rapaHTHPOBAHHBIM ¢buHaHCHpPOBaHUEM KOMILJIEKTOBAHUS O6ubnmoTeyHo-
MHGOPMAITMOHHBIX PECYPCOB (B CMETE YUPEKICHUS BRIBOAUTCS OTACIHHO);

- HEOOXOAUMBIMU CITyeOHBIMU U MPOU3BOJICTBEHHBIMU IIOMEIIECHUSIMH B COOTBETCTBHU
CO CTHVKTVNOU 6GuOMHOTEeKW W HODMATHRAMHW TI0 TEXHWKE 0Oer0macHOCTH AKCImvaTarnuu



KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIIAXKHOCTH, 3AIBUICHHOCTH IOMEIIEHUsT, KOPPO3HOHHO-
AKTWBHBIX TpUMECEH WK 3IEKTPOIPOBOJIAIEH HBUTH) W B COOTBETCTBAH C IONOMCHUAMH
CanlIuH;

- COBpEMEHHOM 3JIEKTPOHHO-BBUHCIUTENBHOH, TENEeKOMMYHUKAIIMOHHOM U
KOTIIPOBATBHO-MHOXHTENbHOH TEXHUKOH A HEeoOX0MMBIMH IIPOTPAMMHBIMH IPOAYKTAMHU;

- PEMOHTOM ¥ CEPBHCHBIM OOCITy KHBAHUCM TCXHUKA 1 o6opynoBanus GuOIHOTEKH;

- 6H6ITHOTEUHOM TeXHUKOM U KaHIEIAPCKUMY IIPHHAIICKHOCTAMH.

15. JleHeXHBIE CpeNCTBa 3a CHAHHYIO GUONMMOTEKOM MaKylaTypy pacXONyroTCs Ha
yIIydIIeHne MaTepHaIbHO-TEXHIIECKOH Oa3hl GUOTHOTEKH, TIOAIUCKY IEPUOINISCKUX U3IaHUH.

16. Illxona co3maeT YCIAOBHS [Jis COXPAHHOCTH aIliapaTypel, obopynoBaHHus U
HMyIIeCTBa OUOIMOTEKH.

17. OTBETCTBEHHOCTh 3@ CHCTEMATHYHOCTh H KaueCTBO KOMIUICKTOBAHHS OCHOBHOTO
donma OHOMMOTEKH, KOMILIEKTOBAHHE yaeGHoro (oHma B COOTBETCTBHU C (benepaabHEIMA
epedHsIME Y4eOHUKOB M y4eOHO-METO/UICCKHX H3AHAH HECYT 3aMECTUTENH IUPEKTOpa I0
yueGHO# paboTe, CO3NAHUE HeOOXOMMMBIX YCJIOBHH IS JIESATEIbHOCTH OUOIMOTEKH HECET
PYKOBOZIUTENH 001Ie00pa30BaTEIBHOI0 YIPEKACHUA B COOTBETCTRIM € VcTaBoM yUpeKICHHS.

18. Pexum paboTsl OMOIMOTEKHM ONpPENENACTCA B COOTBETCTBAM € IpaBUIaMi
BHYTpeHHEr0 pacropska [IIKombL

V. Yupasienue. lltaTer-

19. Yrpasnenne 6uGIMOTEKOH OCYIIECTBIIACTCA B COOTBETCTBHM C 3aKOHOIATENECTBOM
Poccuitckoit denepamnyn, cyobekToB PoccuiicKoi depepanyy 1 Y CTaBOM IIKOJIBL

20. O6mee PYKOBOACTBO [IESTSIBHOCTHIO OUOTMOTEKM OCYIECTBIIET PYKOBOIUTEIH
0611e06pa30BaTENEHOI0 YIPEKACHU.

21. PykoBoscTBO OHMOTHMOTEKOH OCYIIECTBILICT 6ubnuoTeKapb, KOTOPHIA HECET
OTBETCTBEHHOCTh B Ipelenax CBOEH KOMIICTCHIIMH IEpEa 00IIECTBOM M PYKOBOAMTEICM
0611606 Pa30BATENEHOTO YIPEKICHHS, 00yJAIOMAMUCS, MX DOIAUTCILIMI (MHBIMH 3aKOHHBIMHA
IIpeICTABUTEISIMHA) 32 OPTaHU3AIMIO M PE3YNbTaThI IEATEILHOCTH OGUOIMOTEKH B COOTBETCTBUU C
(GyHKIHOHATTBHBIMH 0053aHHOCTAMH, IIpeIyCMOTPEHHBIMA KB (UKAIHOHHEIMA
TpeGOBaHUAMHE, TPYIOBBIM JOTOBOPOM U VeraBoM 00111€00pa30BaTENbHOTO YIPEKACHIA.

22. JTupeKTopy TIKOJIB! IOAIMHSIETCs GuOmoTexaps, KOTOPBIA HECET OTBETCTBCHHOCTD B
mpemenax ~CBOeH  KOMIIETEHIMH —Mepesl  JAMPEKTOpOM  IIKOIEL - B COOTBETCTBUH C
GyHKIHOHATBHBIMH 00513aHHOCTAMY, IPEIyCMOTPEHHBIMA KBaTH(PUKAMOHHBIMU
TpeGOBaHUSIM, TPYAOBEIM JOTOBOPOM M yCTABOM HIKOJIBL.

23. 3aBenyromuii OMOMMOTEKOM Ha3HAYACTCSA PYKOBOAHUTEIEM 001me06pa3oBaTENBLHOTO
yUpeXTeHuss M SBIAETCA WICHOM IeJaroruyeckoro KOJICKTHBa H BXOIIT B COCTaB
[1€arOTHYecKoro coBeTa 001eo0pa3oBaTeIbHOrO yIPEHKICHIA.

24, 3apemyrommii 6uONEOTEKON  paspabarblBacT M MPENCTABILICT PYKOBOAMTEIIO
0611e06Pa30BATENBHOT0 YUPEKICHHS Ha YTBEPXKACHHE CICAYIOMUE TOKYMEHTHL:

a) MONOXKeHHe 0 OMOMMOTEKe, TPaBUIIa IOJIH30BAHI OHOIMOTEKOH;

0) IIAaHOBO-OTYETHYIO JOKYMEHTAIHIO;

25. TIopsimOK KOMIUIEKTOBAHHS IITaTa GHOIHOTEKH] 00111e06pa30BaTEILHOIO0 YUPEKICHUL
pETJIAMEHTHPYETCS €T0 Y CTaBOM.

26. TpymoBEIE OTHOIeHWs paOOTHMKOB OHOMHOTEKH H 06111e00pa30BaTENHLHOTO
VUPEXKIEHHs DPETYNMPYIOTCS TPY/AOBBIM TOTOBOPOM, YCIOBHMS ~KOTOPOTO HE  JIOIDKHEI
IPOTHBOPEUUTH 3aKOHOATENbCTBY Poccuiickoi denepanun o Tpyae.

VI. IlpaBa u o6s13aHHOCTH OHO/IHOTEKH"

27. PaGOTHUKY MKOILHON OMOIMOTEKH MMEIOT MPaBo:

a) CaMOCTOATENHLHO BHIOMpaTh (QOPMBL  CPECTBA K MCTOZBI OuOIMOTEUHO-
HE(QOPMAIMOHHOrO O0CIYXHBAHHS 00pa’oBAaTENBHOTO M BOCIUTATEIBHOIO IPOLCCCOB B
COOTBETCTBMM C IIeIAMH ¥ 3aJauaMH, YKa3aHHBIME B YcTaBe 00meoOpa3oBaTebHOr0
YUIpEKIECHUS ¥ TIOJOKEHA] 0 OHOTHOTEKe 0611e00pa30BATENBHOTO YIPEKICHI;



0) IPOBOMUTE B YCTAaHOBJICHHOM IIOPSAAKE YPOKHA OHOMMOTEUHO-OMOIHOrpadhuaecKux
3HaHUH U HHGOPMAITOHHOH KyJIBTYPHI;

B) OIPE/IEIATh HCTOYHHKH KOMILICKTOBAHHUS HH(POPMAI[MOHHBIX PECYPCOB;

I') H3BIMaTh U PEaIM30BBIBATE JOKYMEHTEI M3 (DOHIOB B COOTBETCTBUM C HHCTPYKIUEH 110
y4deTy OubnmuoTednoro GpoHa;

) OIpefensdTb B COOTBEICTBHHM C IpaBWJIaMH IOJb30BaHHS OHOIMOTEKOMH
001me06pa3oBaTeILHOTO YIPEKIACHUS, YTBEPKIACHHBIMHA PYKOBOJUTEIIEM
00meo6pa3oBaTENPHOrO YUPEKACHNSA, H [0 COIVIACOBAHUIO C POAMTENHCKAM KOMHTETOM HIH
IONCYHTEICKMM ~ COBETOM BHABI M pa3Mepsl KOMIIGHCAllMd ymepba, HAHECEHHOTO
TIOJIB30BATEIIMA OHOTHOTEKH;

€) HIMETh €XXETOHBIM OTIYCK B COOTBETCTBHH C JIOKATLHBIMA HOPMATHBHBIMHE aKTAMU;

) OBITh IPENCTABICHHBIME K Pa3NUYHBIM (GopMaM MOOIIPEHHs, HarpagaM M 3HaKaM
OTJIMYHS, IPESYCMOTPEHHEIM JIJIsL pA0OTHAKOB 00pa30BaHUS U KYJIBTYDEL

28. PaboTHuKY OHOIHOTEKH 00A3aHEL

a) 06eCIIeUnTh HOIB30BATESIM BO3MOXKXHOCTE PaboThl ¢ HH(QOPMAIMOHHEIMA PECYpPCaMH
OuOIMOTEKH, KOTOPHIE HE HAHOCAT BPE 3/I0POBEIO U (WIIH) PAa3BUTHIO 00yJaIOIIHXCS;

6) obmoBmaTe 1 pa3 B Mecsan paHHBle u3 DenepasbHONO CIHCKA 3KCTPEMHCTCKHX
MaTepuaioB W CBEPATh UX C (OHIOM JIMTEPATYPHl, 3aHOCS MTOTH CBepKd B «JKypHan cBepku
Oubnuorednoro (oHAA CO CIMCKOM OSKCTPEMHCTCKAX MAaTe€pHAaIoB». IIpH BBIABICHHH
MaTCpHalOB  OKCTPEMHCTCKOIO XapakTepa HalpaBiIiATh WX B KOMHCCHIO [0 PEBU3HMH
Ou6IHOTeUHBIX QOHIOB AN COCTABICHUS AKTa U3BATHS UX U3 (OH/IOB;

B) HH(QOPMHPOBATH IOJE30BaTENIeH 0 BUAAX IPEJOCTABISEMBIX GHOIHOTEKOH YCIIyT;

I') 06€CIIEUNTh HAyYHYIO OPTaHU3ANI0 (OH/IOB M KaTalIoTOB;

1) GopMupOBATE QOHIEI B COOTBETCTBHE C YTBEPKICHHBIME (heepalTbHEIME MEPeTHAMH
y4eOHbIX HW3laHmi, 00pa3oBaTeNFHEIME IIPOrpaMMaMy 06IIeo0pa3soBaTeNbHOTO YUPEKICHH,
HHTepECaMH, TOTPEOHOCTAMH M 3allpOCaMH BCEX KaTeropuil MOJb30BaTeNel, KOTOpPHIE HE
nporuBopedaT 4.4. ¢T.14 PenepansHoro 3akona ot 24.07.1998 Ne 124 -®3 «O6 OCHOBHBIX
rapaHTUsIX IpaB pedéuka B POy;

€) COBEPIINEHCTBOBATE OHONIHOTEUHOE 00CITYKUBAHKE [T0Ib30BATENCH;

) oOecrevnBaTh COXPAHHOCTb HCIIONB30BAHMS HOCHTENEH WH(MOpMAIMH, HX
CHCTEMATHU3aINIO, Pa3MEIICHUE U XPaHCHHE;

3) obecnednBaTh PeXXEM PabOTHl B COOTBETCTBUM ¢ IOTPEOHOCTSIMH IIOIb30BATENCH H
paboroii 001e06pa3oBaTEIFHOrO YUPEKIACHHU;

M)  OTYATHIBATECS B YCTAHOBICHHOM  IOPSAKE  IEPed  PYKOBOZHUTENEM
001me06pa3oBaTENEHOTO YUPEKIAEHHUS;

K) ITOBBIIATH KBATHA(DHUKAITHIO.

VIL. IIpaBa 1 00513aHHOCTH 0JIb30BaTE€i CHOIHOTEKH

29. Ilonp3oBateny OUOIHOTEKH UMEIOT IIPABO:

a) mHomy4aTh TONHY0 HHGOPMAMIO O cocTaBe OMONHOTewHOro  (OHIa,
MH(QOPMAIMOHHEIX pecypcax M MPeAOCTaBISIEMBIX OHOIMOTEKOH YCIIyTax;

0) IOJIE30BaTECS CIIPABOYHO-OHOIHOrpahHUECKHAM alnapatoM GHOITHOTEKH;

B) MONy4YaTh KOHCYJIbTAlIAOHHYIO IIOMOIIb B TIOMCKE H BEIOOpPE MCTOYHHKOB
HHOPMAITHH;

I') IOJTy9aTh BO BPEMEHHOE ITOJIb30BAHHE Ha a0OHEMEHTE M B YATAILHOM 3aJle II€UaTHEIE
U3/aHUs, ay[HOBU3YalbHBIC JOKYMEHTHl M IPYTME HCTOYHHKA HH()OpMAlWH, KOTOPHIE HE
HaHOCAT BpEJ 3H0POBBI0 W Da3sBUTHIO OOYyYalOIMUXCS W HE COJAEPKAT MaTepHaIbI
SKCTPEMHUCTCKOTO XapaKTepa,

1) IPOAITIEBATH CPOK ITOG30BAHUS JOKYMEHTAMU;

€) TOoNIy4aTh TeMaTHueckue, (akrorpaduyeckue, yroudsiomue ¥ 6ubmorpadmaeckne
CIIpaBKY Ha OCHOBE (DOHIa OHOIHOTEKH;

) y9aCTBOBAaTh B MEPOIPHSTHSIX, IPOBOJAUMEIX OHOIHOTEKOM

3) ofpamaTecs 1T paspelIeHHs KOHMIMKTHOM CHTyaud K pPyKOBOJHTEIIO
061me06na3zoBaTebHOTO VIDEKICHHUS.



30. TTomp30BaTETH OUOIMOTEKH 00S3aHBL:

a) co6roAaTh NpaBuiIa I0NE30BAHA OUOIMOTEKOH;,

6) GepeHO OTHOCUTBCS K IPOU3BEICHHUAM [ICHATH (He BEIPHIBATD, HE 3aruOaTh CTPAHUIL,
He feNaTh B KHWTax IIO[YEPKUBAHMH, TOMETOK), HHBIM JOKYMEHTaM, 00OpYIOBaHHUIO,
HHBEHTapIO;

B) IIOJUIEPXKMBATH TIOPS/IOK PAaCCTAHOBKH IOKYMEHTOB B OTKPBITOM JOCTyIle OHOIMOTEKH,
DPACTIONOMKEHHUS KapTOYEK B KATayorax M KapToTeKax;

I) TOJNB30BATECA UEHHBIMH W CIPABOTHLIMH JOKYMEHTAME TOJNBKO B MOMCIICHHUH
OHOIHMOTEKH;

1) y6eIuThCs IIpU TOTYYeHHH TOKYMCHTOB B OTCYTCTBHH Je(eKTOB, a IIPH obHapyXeHUH
npouE(GOpMEpPOBaTE 00 3TOM paGorruka 6GuGmHoTeKH. OTBETCTBEHHOCTE 34 obHapyXEHHEBIC
nedeKThl B CIABAEMBIX IOKYMEHTaX HECET MOCJIEHUMN TTOJIE30BATENb;

€) pacIiChIBATECA B YATATENHCKOM opMyITApe 38 KaXIbI MOLYICHHBIH JOKYMEHT ;

) BO3BpAIIaTh JOKYMEHTEL B OUOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

3) 3aMEHATH JAOKyMEHTbI OHOMHMOTEKA B CIIyHac UX yTpaThl HJIY IOPYH UM PaBHOIICHHBIMH
60 KOMIIGHCHpPOBaTh ymepd B pa3Mepe, yCTaHOBJICHHOM [paBUIIaMK  I[IOJIb30BAHMA
OUOIMOTEKOH;

1) TIOJTHOCTHIO PACCUUTATHCA C GHEMMOTEKOM [0 HCTEYEHHH CpoKa 00ydeH S Ui paboTHI
B 00Ie00Pa30BATENBHOM YIPEKACHUH.

31. ITopsnok IOJIE30BaHUA OUOIHOTEKOM:

a) 3anuch O0YJAIOIIMXCS 06111e06pa30BaTENBHOIO  YIPEXKICHAS B OHOMMOTEKY
IIPOM3BOMTCS II0 COHCOTHOMY COCTaBY KJacca B AHIVBUIYAILHOM IOPSIKE, IEarOTHIECKUX 1
UHBIX paGoTHUKOB 06mMeo0pa3soBaTebHOr0  yHPEKICHIL, pomuTeneil (MHBIX 3aKOHHBIX
IIpeficTaBUTeNel) 00yYarOmIXCs - IO INacIopTy;

6) ImepeperucTpars Iojb3oBaTenei OUOTHOTEKH IIPOU3BOIUTCS €KETONHO;

B) [OKYMEHTOM, IIOATBEP)KHAIOIMM IIPaBO MOJB30BAHIA OuONIMOTEKOH, ABIIICTCS
yuTaTedbCKUH GOPMYJISP;

r) umTaTenbeKuil GopMyisp (QHKCHPYET ATy BbIIATH [OJIB30BATENIO JTOKYMEHTOB M3
donna 6HOIMOTEKY U MX BO3BPAICHI B OuOIHOTEKY.

32. TTops/I0K [ONE30BaHMS A00HEMEHTOM:

a) TIONB30BATE/H MMEIOT IPaBO MONyIHTH Ha JIOM U3 MHOTOTOMHBIX M3JIaHHH He GoJee
IBYX JOKYMEHTOB OJIHOBPEMEHHO;

6) MaKCHMAIbHBIE CPOKH TIOJIB30BAHMS IOKYMCHTAMA:

- yueOHHKY, yieOHBIE TIOCOOHS - yueOHBIN IO,

- HAY4HO-TIONYJIApHAs, T03HABATe bHA, Xy/[0)KECTBeHHAA JIMTEpATypa - 1 mecs;

- [epHOIMYECKHE H3IaHMs, U3/(@HMs MOBBIIIEHHOT0 CIIPOCa - 15 mueit;

B) IOIB30BATENH MOTYT HPOMIATH CPOK IONB30BAHHUA JOKyMCHTAMH, ecn Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI IPYTHX I10JTb30BaTEIIEH.

33. TopsAmOK NONB30BAHMS YUTATBLHBIM 3AJI0M:

a) JOKYMEHTBI, [peHa3HauYeHHbIE A7t PabOTEI B THTAIBHOM 37I€, Ha JIOM HE BBIJTAIOTCS;

6) SHIWKIONEINH, CIPABOYHUKH, PEAKHE, IEHHBIC W HMMCIONHECT B e IMHCTBEHHOM
SK3EMIULIPE JOKYMEHTHI BBLIAIOTCS TOJBKO UL PAOOTHI B THTATIBHOM 3aJI¢;

IIpaBuiia MOIL30BAHMS
616 aH0TedHO-HH(OPMAIMOHHBIMA pecypcaMu OHOIHOTEKA

1. O6uue nonosiceHus



1.1. Obecneuenue 00me0Opa3OBATENHPHOIO YUPEKACHUS OMOMMOTEUHO-HH(POPMATUOHHBIMA
pecypcaMy OCYIIECTBISAETCS 3a CUET

benepaapHOro OIOIKETA;

1.2.IIpaBo cBoOomHOTO ¥ OECIUIATHOTO IIOJNB30BaHUS OWOMMOTEKOH WMEIOT ydamuecs H
COTPYOHUKH INKONEL. bubnuoreka oOcTyXHBaeT Takke pPOAUTENCH YydJalmIuxcs W JpYyTHE
KaTeropuu MOJb30BAaTeIIEeH.

1.3.bubnuorexka NpeaoCTaBiIieT BO3MOXKHOCTH II0JIb30BaThCsl (GOHAAMH HH(DOPMAITHOHHBIX
pecypcoB:

KHIDKHBIM dborIOM (yae6HOU,METOAMYIECKOM, Xy 10)KECTBEHHOM, HAy IHO~
HOITYJIIPHOM,CIIPAaBOYHOM JTUTEPaTypOit)

(boHIOM IepHOIUYECKUX U3NaHUM (KypHAIBL, Ta3€THI)

dormom CJI;

1.4.bubmuoTrexa 0OCIyKHBAET ITOJTH30BATEIICH:

-Ha aboHeMeHTe (BhIIadya KHUT Ha JIOM)

-B YHUTAJILHOM 3aJI€;

- mo Mex6mbimoreuHoMy aboHementy (MBA) - momydenwe nuTepaTypbl BO BpEMEHHOE
IIOJIB30BAHUE U3 APYTUX OMOTHOTEK.

1.5.Pexxum paboTel OUOMHOTEKH YTBEPXKIOEH IUPEKTOPOM H COOTBETCTBYET PEXXHMY pabOTHI
IIIKOJTBL.

2. Ilpasa, oba3annocmu u 0meemcmeeHHOCHb HONb306amenel

2.1. Ilonvzoeamenu umerom npago:

2.1.1. momp30BaTHCs ClIEAYIOIMHAMH OeCIUIaTHEIMU OUOIHOTEYHO-HH(DOPMAIIMOHHBIMY YCIIYyTaMH:

- NOJIydaTh IOJHYI0 HHGOpPMAIMIO O cocTaBe OuOmMoTeuHoro (hoHIAa M IIPENOCTABIAEMBIX
O6mbnuoTexoit ycmyrax;

- II0JIy4aTh KOHCYJIbTAHOHHYIO ITIOMOIIb B ITOKCKE U BEIOOPE HCTOUYHUKOB HH(OPMAIIUH;

- TIOJIy4aTh BO BPEMEHHOE I0JIb30BaHUE Ha a00OHEMEHTE U B YHTAIFHOM 3aJie TICUaTHBIC H3OaHu,
ayIVOBU3yaIbHBIE JOKYMEHTHI U IPYTHE HCTOYHHKH HHPOPMAIIHH;

- IIPOJUIEBATh CPOK MOJIB30BAHUSA JOKYMEHTAMU;

2.1.2.mpuHUMATE y9acTHE B MEPOIPUSATHSIX, IPOBOIAMEIX OHOIHOTEKOI;

2.1 3.0ka3pIBaTh MPAKTHUYECKYIO IOMOINb OUOIHOTEKE;

2.2.IIonv3o6amenu 6ubauomexoii 06a3ansvl:

-co0ro1aTh IIpaBUIIa MOIH30BaHHS OUOIIHOTEKOM;

-0epeXHO OTHOCHTHCS K IPOM3BEIACHHSAM IedaTd (HE BEIPHIBaTh, HE 3aru0arh CTPaHHI, HE
JleNaTh B KHHIaxX IOJYEpKUBAHUM, [TIOMETOK), MHBIM JOKYMEHTaM Ha Pa3jIMYHBIX HOCHTEIISX,
000pyIOBaHUIO, HHBEHTAPIO;

- BO3BpAIIaTh B OMONHOTEKY KHATH U IpyTHE JOKYMEHTHI B CTPOTO YCTAHOBIICHHEIE CPOKH;

- HE BBIHOCHTH KHHTH M JpyTHE JOKYMEHTHl H3 IIOMEINCHUS OWMOIMOTEKH, €COTH OHH HE
3alKCcaHbl B YATATEILCKOM GOpMYIIIpe;

- IOJIB30BATHCA LIEHHBIMU U €IUHCTBEHHBIMH 3K3EMIUIIPAMU KHUT, CIIPABOYHBIMH H3IaHHSIMHU,
KHHWTaMH, TOJNBKO B IOMEIeHNU OnOImoTeKy;

-IpH TIOJNy4EHUH II€YaTHBIX W3JaHUM U JPYyTUX [NOKYMEHTOB W3 OmOnmoTedHoro (GoHIa
[I0JIb30BATENb JOJDKEH IIPOCMOTPETh WX B OmOnMoTeke M B ciaydae oOHapyxeHus aedeKToB
coobmuTh 06 3TOM OHONMOTEKapIO , KOTOPBIA CHENaeT Ha HUX COOTBETCTBYIOIMYIO ITOMETKY,
OTBETCTBEHHOCTH 3a OOHApyXeHHBIE Je(EKTHl B CIABACMBIX JOKYMEHTaX HECET IMTOCIICIHUMA
TI0JIb30BATEID;

-IIpY yTpaTe U HEYMBIIJIEHHOM IOpue U3JaHMi U APYTHX TOKYMEHTOB 3aMEHUTH UX TAKMMH JKE
WM W3/1aHUSAMHY, IPU3HAHHBIMEA OHOTHOTEKOM PaBHOIICHHBIMH.

-IIOJTHOCTBIO PACCUUTATHCS ¢ OMONIHMOTEKOH IT0 HCTEYCHHWH CpoKa oOydeHws! Wi paboThI B
IIKOJIE.

- co0ro1aTh B OMOTHOTEKE THINHHY U IIOPSIOK.

2.3.JIugHOe /1e710 BBIAAETCS BEIOBIBAIOMIMM YYIaIIIMCS TOJIBKO TTOCIE BO3BPAINCHHUS JIATEPATY DB,
B3TOH Ha aboHeMeHTe OuOIMOTEeKH; BBIOBIBAIOIMHAE COTPYAHHKH 00IIe00pa3oBaTeIbHOIO
YUpEXKICHHUS 0TMEUAIOT B OUOIHOTEKE CBOM 0OXOTHOM JIHCT.



5 4. VMBIIJIeHHAs Oopda M XHINEHHEC KHHI H Jpyroro oGopynoBanus 13 OHOIHOTEKH
[IpeyCMaTpUBaeT yroJOBHYIO OTBETCTBEHHOCTD, 60 KOMIEHcAyIo yuiepba (paBHOLECHHAL
3aMeHa TIPOX3BEICHASIMHY IIEIaTH 1 JPYyTUMH JIOKYMEHTAMH, O0ODYNOBAHUEM).

2.5.(m3menén Ilpukas Ne47 oT 18.03.2015 1.) Cornacso w@.1 cT.1064 I'paknanckoro KOAEKca
Poccuiickoii Denepamyy, Bpel, NPUIMHEHHBIH HMYIIECTBY FOPH/IMYECKOT0 JIMIa IOIJIEKUT
BO3MEIIICHHIO B IIOJHOM 06BEME THIOM, IPUUHHUBIIAM BPEN, HPH STOM 3aK0HOM 00s3aHHOCTD
BO3MEIIEHHT Bpe/ia MOXKET ObITh BO3TIOXKEHA Ha JIMIO, HE SBIISIOTICECs. IPHUMHEHNTENeM Bpeza. B
coorerctsuy ¢ u.l ¢r.1074 TK PO HecoBESpIICHHONETHHE B BO3PACIC or 14 mo 18 mer
CaMOCTOSTENFHO HECYT OTBETCTBEHHOCTH 32 IPYUMHERHBNE BpeJ Ha OOIMMX OCHOBAHHAX. B
cllydae, KOTaa y HECOBEPIICHHOJIETHETO B BO3PACTE OT 14 mo 18 meT HET MOXOMOB HJIK HHOTO
MMYIIECTBa, JOCTATOUHBIX [ BOSMEIICHI BPE/ia, BpEA JOJKEH OBITH BO3MEIIEH IOJHOCTBIO
WIK B HeJoCTaloMmel 4acTd €ro pOAUTEILIMA (YCHIHOBUTEIISIMH) WM [IOIICIUTENEM, CCITH OHM HE
JOKaXyT, 4TO BPEJl BO3HUK HE II0 UX BUHE.

3. O6azannocmu 6ubUOMEKU

3.1. Bubnuomexa oba3ana:

-06ecIieynTh TOJB30BATENIM  BO3MOXKHOCTB — IIOJIB30BATBCA  BCEMH uH(OPMAIMOHHBIMU
pecypcamu GuOIMOTEKH;

-00ecIeunTh OIIEPaTHBHOE H KadeCTBEHHOC obCIIyKuBaHUe MOJB30BATENICH ¢ YYETOM HX
3aIpPOCOB M MOTPEOHOCTEH;

- CBOEBPEMEHHO HHPOPMHUPOBATH oJib3oBaTeleli 060 Bcex BHIAX IPENOCTaBIIEMBIX yCIYT;

- B ClydJae OTCYTCTBHS HEOOXOIMMBIX IOJB30BATEIIO W3JaHWil 3ampamuBaTh KX IO
MEKGHBIHOTETHOMY a60HEMEHTY M3 APYTHX OHOIHOTEK;

-H3y4aTh IOTPEOHOCTH [OJB30BaTeNel B 06pa3oBaTenbHOR HHpOpMAaIHY;

- BECTH KOHCYJIBTAIIHOHHYIO paboTy, OKa3hIBATh [OMOIMIb B HOMCKE 1 BEIOOpE HEOOXOIUMBIX
W3 AHHIL; IOMCKY HHGbOpMAIU] B ceTh IHTEpHET;

~IIPOBOMIMTH YPOKK MH(MOPMAIHOHHOH KyIBTYPBL;

- BECTH YCTHYIO M HArLIIHYIO MacCOBO-HH(POPMAIMOHHYIO paboTy: OpraHH30BBIBATE BHICTABKH
mTeparypbl, Oubmorpaduaeckue 0030pEL,

-CHCTEMATHYECKH CJIEIUTh 32 CBOEBPEMCHHBIM BO3BpAIICHHEM B OuOIMOTEKY BBLIAHHBIX
IPOU3BEICHUH MeHaTH;

-06ecIeunTs TIoIb30BaTeneli HeoOX0qUMOM TUTEPATyPOH B KAHAKYIIPHOS BPEMA;

~IIPOBOJIMTH B Havasle yIeOHOro rojia eXero/HyIo NepeperneTpario [0JIE30BaTENIEH;
-06eCIeunTh COXPAHHOCTh U PallMOHAIBHOE KCIOJIB30BAHHE OoubIMoTEYHBIX (POHIOB, CO3MATH
He0OXO0IUMbIE YCIIOBUS AT XPaHEHUS JOKYMEHTOB,

-OPOBOAUTH MEIKHA PEMOHT H CBOEBPEMEHHBI IIEpEIIET KHUT, NPUBIEKAT K sTO# pabore
OMOIMOTSUHBIA aKTHB,

-cII0co6CTBOBATE (POPMHUPOBAHHUIO OHOIMOTEK) KaK IEHTPa paboTHI ¢ KHUroi U HHpOpMaIel;
-CO31aBaTh ¥ MOUIePKHBATh KoM(OPTHEIE YCIOBHS UL pabOTEl ynraTenei;

-06eCTIeUnTh PEXUM PaGOTHL B COOTBETCTBUMU C IOTPEOHOCTAMH y4eOHOT0 3aBEICHAUS;
OTUHTHIBATHCS O CBOEH JTEATENLHOCTH B COOTBETCTBHY ¢ IIooxKeHreM 0 GHOMHOTEKE MIKOIBL.

4. ITopadok nonb306anua GUOIUOMEKOT

4.1. 3anuch mONB30BaTeNed MPOBOIUTCS Ha aOOHEMEHTE B MHAMBUIYAIbHOM IIOPAAKE.

42Ha KaKIOTO MONB30BATENS 3AIONHSETCS YMTaTeNbCKud (QOpMyIIp YCTaHOBICHHOIO
obpazna.

4.3 .TTpu 3a0MCH TOJTB30BATEIH JOJDKHBI 03HAKOMHUTECS C MPABHUIIAMHU IONIE30BAHMA OUOMTOTEKOH
¥ TOATBEPAMTH O00S3aTeNbCTBO 00 MX BBINONHEHMHM CBOGH MONMCHIO HA HHTATCNBCKOM
dbopmype.

4.4 YuTaTensckuil GopMysp SBIAETCA JTOKYMEHTOM, YAOCTOBEPSIOIIIM dbakT u [aTy BEIIAYH
HOJTB30BATENIO MEYaTHRIX M JAPYIHX HWCTOYHHMKOB MH(OpPMalud ¥ HX BO3BPAUICHASI B
OHOTHOTEKY.

4.5,06MeH TIPOM3BENEHMH II€4aTd I[IPOM3BOJMTC HO TrpaduKy pabOTEl, YCTaHOBICHHOMY
OuOTHOTEKOH.

5. IIopsa0ok nonv306anus A6OHeMeHMOM

5.1.MaxcuManbHBIE CPOKH TIOTH30BAHUSA JOKYMECHTAMM:



a) yaeOHMKH, yueOHBIe TT0COOUS — yUeOHBIH TOI;

0) Hay4HO-IIOIYJIIpHAs, T03HABATEIbHAs, XYA0KECTBCHHAS IUTEPATypa — 1 MeCHIT;
B)IIEpHOINYECCKHE U3AAHNUS, H3IaHMsI TOBBITICHHOTO CcIipoca — 15 JaHeit;

5.2.Cpok IoIb30BaHMs MOXKET OBITh IIPOMJICH, €CIIM Ha W3/JaHUue HET CIIPOca CO CTOPOHBI APYTHX
quTaTeNed, MM COKpPAIleH, €CIIH H3/IaHUE IIOJIb3YETCs IMOBBIIIEHHBIM CIIPOCOM HJIM HMEETCSA B
€IMHCTBEHHOM SK3eMInLipe. He momexar Bblmade Ha JIOM peIKHE, IEHHBIE W CIPABOYHBIC
H3TaHus.

5.3. Ilomp3oBaTtenu (3a HCKIIOUEHWEM ydammxcs | —4 KIAacCOB) paCHHCHIBAIOTCS B
YUTATENHECKOM GOPMYIISIpe 3a KXKABIH SK3EMILLAP U3IaHuU.

6. Ilopadok nonv306anuA YUMAIbHBIM 30J10M.

6.1.JIutepaTypa, IpenHa3sHAa4YeHHas I WCIIOJNB30BAHHS B YHTAILHOM 3ajle, Ha IOM HE
BBIIAETCA.

6.2 . DHIUKIONEIUH, CIIPAaBOYHbIEC U3aHUS, PEAKAC W LICHHBIC KHUTH, W3aHus, IIOJyICHHEIE 110
MexXOHOIMoTeYHOMY a00HEMEHTY, BBIIAIOTCS TOJIBKO B YHTABLHOM 34aJI€.

Yucno mpousBeneHAN NeYaTd W OPYTHX ITOKYMEHTOB, BLINABAEMBIX B UMTAIBLHOM 3aje, HE
OTpPaHHUYCHO.

7. Ilopaooxk pabompl c KoMnviOmepoOMU.

7.1.Paspemaercs paboTa 3a OJHHM II€PCOHAJILHBIM KOMIIBIOTEPOM He Gojiee IBYX YEIOBEK
OJITHOBPEMEHHO.

7.2. BxmoueHHE ¥ BBIKIIOYEHHE KOMIIBIOTEPOB IIPOM3BOAUTCS TOJBKO pPabOTHHKOM
6ubIMOoTEKH.

7.3.Pabora ¢ KOMIIBIOTEPOM  IPOM3BOAUTICS COTJIACHO  YTBEPXKIEHHLIM  CAHHTAPHO-
TUTHEHUYECKUM TpeOOBaHUAM.

7.4. Tlome3oBatenmn o00s3aHEI HEe JOIyCKaTh IONAJaHHUs BHYTPh KOMIBIOTEPA M
nepu(epuy MOCTOPOHHUX IIPEIMETOB, JKUIKOCTEH U CHITYIHX MATEPHATIOB.

7.5.Il0 BceM BompocaMm moOHCKa HH(OpMAanuu B CeTH VHTEPHET MONL30BATENb MOMKET
00paTHTBCA K COTPYOHUKY OMOIHOTEKH.

8. Ilopsaook evioauu u npuéma y4eOHUKOG U Y4eOHbIX HOCOOUI

8.1. YueOHmKM BBIJAIOTCA B Hadaje y4eOHOro roja MOJ MOANKMCHh MHIMBUAYAILHO KaXKIOMY
yaenuky (9-11 Kmacchl), Ui ydammuxcs HaJalbHOW, OCHOBHOM MIKOJBI YIEOHHMKHA IIOTydaeT
KJIaCCHBIN PyKOBOAUTEND; (hakT BeLIauu duKcupyercs B «KypHane BblIauw y4eOHHUKOBY.
KiaccHBI pyKOBOIHUTEND pacIpeneseT YIeOHUKH MEXIY YYAIAMHUCSA, B TeYEeHHE y4eOHOTro
rojia CJICIWT 3a HMX COXPAaHHOCTBIO M OEpe)KHBIM OTHOIIEHHEM. B KoHIe yueGHOro roja
y49eOHHMKH cHaroTcs B OHOIHOTEKY B IOTHOM 00BEME, 0 YEM BHOCHTCS COOTBETCYIOIIAS 3aIIACh B
«XypHan BeIauM y4eOHHKOBY. [IpH HEOXOIMMOCTH BBIAYM YYCHHKY yYeOHHKOB Ha JICTHHH
IIEPHO, 3alIUCh IPOU3BOIUTCA B QOPMYJISIpEe YUCHHKA.

8.2 .Cmava m BBIJa4a Y4eOHHKOB OCYIIECTBIIIETCS IO IpaduKy, YTBEPKIAEHHOMY ITUPEKTOPOM
IIKOJIBL.

8.3.Yyamuecs BBIIYCKHBIX KIIACCOB IIEPel IONYYEHHEM JOKYMEHTa 00 OKOHYAHMH IIKOJIEI
00s13aHbI TOJTHOCTHIO PACCUUTATHCH ¢ OMOTHOTEKOM.

8.4. Vwuebmble mocoOus, Y4eOHHKM, IIONYydYCHHBIC B OrPAHHYCHHOM KOJIMYECTBE M
OpelHa3HAa4eHHble Ui paboThl Ha YpOKax, BBIAIOTCS B KaOWHETHI IIOJ JIMIHYIO
OTBETCTBEHHOCTH YUUTEIS.



